
City of Somerton 
Community Development Department 

143 N. State Ave., P.O. Box 638

Somerton, AZ 85350 
Office: (928) 722-7370 
FAX: (928) 627-2707 

APPLICATION FORM 

Ο CONDITIONAL USE PERMIT Ο APPEAL 
Ο TEXT AMENDMENT Ο VARIANCE 
Ο GEN.PLAN/MAP AMENDMENT Ο OTHER_____________ 

Ο REZONING  
Ο MINOR VARIANCE  
Ο LOT SPLIT/TIE 
Ο SUBDIVISION (Preliminary Plat) (Final Plat)

Ο The subject proposal is/is not located in the 65/70/75 noise contour(s) and the High Accident 
 Potential Zone(s) of the Marine Corps Air Station-Yuma/Yuma International Airport. 

Case Number: ________________ Hearing Date: __________________ 

SUBJECT PROPERTY INFORMATION 

Address: Current Zoning: 

Assessor Parcel Number: Proposed Zoning: 

Area (acres/sq.ft.): Current Use: 

Request: Proposed Use: 

PROPERTY OWNER / AGENT INFORMATION 

Property Owner(s) Name: Agent’s Name: 

Address: Address: 

City:  State:  ZIP: City:  State:  ZIP: 

Phone:  FAX: Phone:  FAX: 

E-Mail: E-Mail:

I affirm that I am the owner of record of the subject 
property. If an agent is named, I hereby authorize that 
person to act in my behalf in matters relating to this 
application. 
OWNER SIGNATURE IS MANDATORY: 

I hereby declare that all of the information contained in this 
application is true and correct to the best of my knowledge and 
belief. I acknowledge the errors in this application may delay 
review. 

Property Owner’s Signature  Date Agent’s Signature  Date 

FOR OFFICE USE ONLY 

Fee: $1,210 + $10/per lot or tract (Preliminary) $550 + $5/per lot + recording (Final) + $50 for sign posting @ site Acct. #: 10-34-01
   Approved        Denied    By: Carmen Juarez
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PROJECT APPLICATION AND CASE REVIEW PROCESS 

1. Pre-Development Meeting with staff: We strongly suggest you set up a pre-development
meeting with the planning staff to find out if there are any zoning, engineering, fire safety or
technical issues which could prevent your application from being accepted or which could add
unforeseen expense to your project. Please call the Community Development Department at
(928) 722-7370 or FAX (928) 627-2707 to schedule your appointment.

2. Mandatory Pre-Application Review Meeting: Once you have completed your application,
please schedule an appointment with the planning staff. At this meeting, the application will be
reviewed for completeness. This meeting should be scheduled several working days prior to the
submittal deadline.

3. Submittal of Application: Applications must be submitted on / by specific days for scheduling
on a City Board of Adjustment, City Council or Planning & Zoning Commission Agenda. A list of
meeting dates and application submittal deadlines can be obtained from the Community
Development Department. You or your agent must submit your completed application PRIOR
TO the deadline date.

4. Staff Research / Public Notification: The Community Development Staff will perform
background research and will contact various agencies and departments to ask for comments
about your application. Also, property owners within 300 feet may be notified for certain
applications and a legal advertisement will be placed in the Yuma Daily Sun for the public at
large.

5. Meeting – To Review Preliminary Staff Report: Once the preliminary staff report is completed,
the planning staff will arrange to meet with you. At this meeting, their recommendation is
presented and discussed. You are given several days after this meeting to provide any new
information you may have before the staff completes the Final Staff Report.

6. Final Staff Report: Once the Final Staff Report is completed, a copy is delivered to the
applicant and appropriate Commission, City Council or Board about seven days prior to the
meeting where it will be presented. Upon request, any member of the public or the media may
also examine this report.

7. Public Hearing / Meeting: A Public Hearing / Meeting is held by the Commission, City Council
or Board to vote on your application. At this hearing, you or your agent may speak. Members of
the public will also be invited to give their opinion regarding your application per the legal
advertisement that was published.

8. Board or Commission Decisions: For Variances or Appeals, the Board of Adjustment makes
the final decision. For Rezoning, Road/Alley Abandonment and Subdivisions, the Planning and
Zoning Commission makes recommendations to City Council who make the final decision. For
Conditional Use Permits, the Planning and Zoning Commission makes the final decision.

9. City Council Decisions: The City Council will hold its own public hearing if a protest is received
about a rezoning, abandonment or subdivision application.



SUBDIVISION PLAN CHECK REVIEW SUBMITTAL CHECKLIST 

Required Materials:...........................................................................................................................

 Completed Application and Data

 Appropriate Fee

 Vicinity Map – 8.5” X 11” (Show adjacent streets)

 Buffer Area Requirements: If adjacent to AG zoned land, additional 10 feet required.

Preliminary Plat:……………………………………………………………………………………

 Three (3) sets of blueprints or black prints (24” X 36”) and Digital Copy

 See Section 10.3 of the Subdivision Ordinance for additional requirements and steps in the 
preliminary plat process. 

Final Plat:……………………………………………………………………………………………

 Three (3) sets of blueprints or black prints (24” X 36”) and Digital Copy

 See Subdivision Ordinance, Section 10.3.6 for additional requirements and steps in the final 

plat process.

 Draft protective covenants and restrictions. 

Approved Final Plat:………………………………………………………………………………..

 The developer or agent shall submit one original Mylar and two Mylar copies of the approved

map along with three identical copies of final protective covenants and restrictions to the

Community Development Director with recording fee. Upon verification if information, the

plat and protective covenants will be recorded with a copy of the same returned to the project

engineer.




